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YAKIMA VALLEY LIBRARIES 
2013 Budget 

 
 
This document contains the 2013 Budget for Yakima Valley Libraries including the revenues and 
expenditures for the General Fund as well as the Designated Funds.  To obtain copies of this 
document, please contact: 
 
 
Kim Hixson, MLIS 
Director 
Yakima Valley Libraries 
102 North 3rd Street 
Yakima, WA 98901 
(509) 575-3401 
khixson@yvl.org 
 
This document will also be available online at the Library’s website:  http://www.yvl.org 
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DIRECTOR’S MESSAGE 

  
I am pleased to present a draft summary of the 2013 Yakima Valley Libraries’ Budget that proposes 
a balanced General Fund for new resources and expenditures.  There are significant challenges for 
the Library District that will be evident in this budget cycle.  The loss of funding from the City of 
Union Gap, the increased cost in technology services and equipment, and the addition of the debt 
service for West Valley underscore the need to revisit all services and will test us to define the “new 
normal.”  We can no longer be satisfied with doing more with less; we must identify ways to provide 
excellent library service differently.  We are looking to the community we serve to make ensure that 
the services YVL provides are relevant and meaningful to our customers; and to put aside those 
services that are no longer of value to our patrons.  The new organizational structure and the 
oversight of the zones by the Managing Librarians will help us to continue to move this direction.  
 
Budget Process 
All Middle Manager staff prepared budgets based on their department or zone needs.  Each 
Manager met with the Director to discuss anticipated expenditures in their areas.  All current actual 
expenditures and revenues year to date were reviewed to determine to determine variances and 
estimated ending cash balance.  The 2013 estimated expenditures are then compiled and the revenue 
resources are considered.  This process drives the balancing of the overall budget document. 
 
Budget Strategy 

 Review all positions and hours to maximize personnel costs. 
 Identify core library services – where should resources be allocated. 
 Identify facility needs and requirements to allow a balanced approach to capital cost and 

maintenance repairs. 
 Identify innovative ways to provide effective and relevant library services throughout Yakima 

County. 
 
The following document is an overview of the anticipated resources and expenditures for the 2013 
Yakima Valley Libraries’ proposed budget. 
 
Your comments and questions are welcome at any time. 
 
  
 
Respectfully submitted, 
 
Kim Hixson 
Director 
Yakima Valley Libraries 
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ABOUT US 
_________________________________________________________________________ 

Board of Trustees 
 

TRUSTEE    POSITION   TERM EXPIRES  
James E. Barnhill   President   December 2012 
Melba Fujiura    Vice President   December 2014 
H. E. Jerry Maggard    Secretary   December 2016 
Richard E. Ostrander       December 2013 
Pamela J. Perryman       December 2012 
 
Yakima Valley Libraries is a rural county library district as defined under the Revised Code of 
Washington (RCW) 27.12.  It is governed by a five member Board of Trustees appointed by the 
Yakima County Commissioners.  The RCWs maintain that the management and control of the 
Library be vested with its Trustees.  This legislation specifically outlines the powers and duties 
including fiduciary responsibility and the power to make library policy.  RCW 27.12.212 delegates 
the following duties to the Trustees:  
The trustees, immediately after their appointment or election, shall meet and organize by the election of such officers as 
they deem necessary. They shall: 
 
 (1)  Adopt such bylaws, rules, and regulations for their own guidance and for the government of the library as  
       they deem expedient; 
 
(2)  Have the supervision, care, and custody of all property of the library, including the rooms or buildings constructed, 
      leased, or set apart therefor; 
 
(3)  Employ a librarian, and upon his recommendation employ such other assistants as may be necessary, all in 
      accordance with the provisions of RCW 27.08.010, prescribe their duties, fix their compensation, and remove  
      them for cause; 
 
(4)   Submit annually to the legislative body a budget containing estimates in detail of the amount of money necessary  
       for the library for the ensuing year; except that in a library district the board of library trustees shall prepare its 
       budget, certify the same and deliver it to the board of county commissioners in ample time for it to make the tax 
       levies for the purpose of the district; 
 
(5)   Have exclusive control of the finances of the library; 
 
(6)   Accept such gifts of money or property for library purposes as they deem expedient; 
 
(7)   Lease or purchase land for library buildings; 
 
(8)   Lease, purchase, or erect an appropriate building or buildings for library purposes, and acquire such other property 
       as may be needed therefor; 
 
 (9)  Purchase books, periodicals, maps, and supplies for the library; and 
 
(10)  Do all other acts necessary for the orderly and efficient management and control of the library.  
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ABOUT US     

 

Yakima Valley Libraries 
 
 
 
 
 
 
 
 
 
 
 

Yakima Valley Libraries is located in Yakima County in South Central Washington State.  
Yakima County is 4,296 square miles or approximately 2.75 million acres and is the second largest 
county in Washington State.  Yakima Valley Libraries is a junior taxing district that provides library 
services to the general public and is supported primarily through property taxes.  The rural county 
library district was formed in 1945.  Yakima Valley Libraries is comprised of a central library and 17 
community libraries located throughout Yakima County.  All towns and cities, with the exception of 
the City of Grandview, are either annexed or contract with Yakima Valley Libraries for library 
services.  The five contract cities include:  Union Gap, Mabton, Granger, Tieton, and Naches.  
Yakima Valley Libraries currently serves over 240,000 people in Yakima County. 
 

In 2011 the library district was open a total of 41,548 hours and served 847,169 combined 
visitors.  There were 874,433 items circulated and over 202,516 computer appointments were 
scheduled using the 150 Internet computers available to the public.  Yakima Valley Libraries held 
1,878 programs which were attended by 22,918 children, 3,578 teens, and 10,444 adults. 

 
 

 
 
 
 
 
 

Yakima Valley Libraries – Connecting People and Ideas! 
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YAKIMA VALLEY LIBRARIES  

 

MISSION STATEMENT 
 
 
 
 
 
 

Yakima Valley Libraries supports lifelong 
learning and an informed citizenry by 
providing free, open, and full access to a vast 
array of ideas and information. 
 

 
 
 
 
 
 

Adopted August 24, 1999 
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YAKIMA VALLEY LIBRARIES 

VALUES and VISION 
 
 
 
 

Dynamic organizations have values, principles, and philosophies that employees 
exemplify to both internal and external customers.  In the pursuit of providing quality 
service to our citizens, Yakima Valley Libraries is committed to the following core 
values.  Our approach is to consider each task, each customer, and each day as an 
opportunity to service our community and our customers in a positive, helpful way: 
 
 
 

 
Accountability 

Customer Satisfaction 
Communication 

Compassion 
Consistency 

Creativity 
Empowerment 

Honesty 
Professionalism 

Self-Initiative 
Teamwork 

Vision 
 
 
 

Yakima Valley Libraries believes we have a responsibility to positively affect the future 
for our citizens by what we do today.   We value planning for our tomorrows to make 
a better community for those who follow us. 
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Yakima Valley Libraries 
Community Library Hours 

 

Buena Library  
801 Buena Road  
865-3390  
Supervisor: Kathy Garcia  
Tues, Wed, Thurs 2-7  
Saturday 9-2 

Granger Library  
508 Sunnyside Ave  
854-1446  
Supervisor: Teresa Amador  
Mon & Wed 10-6  
Tues & Thurs 2-7 
Saturday 2-5  

Harrah Library  
21 E. Pioneer  
848-3458  
Supervisor: Avelina Garcia  
Tues & Thurs 1-6 
Sat 9-2  

Mabton Library  
415 B Street  
894-4128  
Supervisor: Linda Lee Bales  
Mon – Fri 2-6 

Moxee Library  
255 W. Seattle  
575-8854  
Supervisor: Elaine Perkins  
Mon & Wed 10-6  
Tues & Thurs 12-7  
Fri & Sat 1-5  

Naches Library,  
303 Naches Ave  
653-2005  
Supervisor: Katherine Ulmer  
Tues-Thurs 2-7  
Wed, Fri & Saturday 10-3  

 

 

 
 
 
 
 

 
 
Selah Library  
106 S 2nd Street  
698-7345  
Supervisor: Michael Martin  
Mon-Thurs 9-7  
Friday 9-6 Sat 10-5 
 
Southeast Library 
1211 S 7th Street 
576-0723 
Librarian:  
Francisco Garcia-Ortiz, Ph.D. 
Mon – Fri 1-5 
 
Sunnyside Library  
621 Grant  
837-3234  
Supervisor: Marcelina Ortega 
Mon-Thurs 10-7  
Fri & Sat 10-6  
Sunday 10-5 

Terrace Heights Library  
4011 Commonwealth  
457-5319  
Supervisor: Katie Ruffcorn  
Mon & Wed 12-7  
Tues &Thurs 10-6  
Fri & Sat 10-2  

Tieton Library  
418 Maple  
673-2621  
Supervisor: Annamarie De 
LaTorre-Thomas  
Mon - Thurs 12-5  

Toppenish Library  
1 S. Elm  
865-3600  
Supervisor: Christy Sifuentes 
Troy  
Mon - Thurs 10-7  
Fri & Sat 10-5  

 

 

 

 

 

Wapato Library  
119 E. 3 rdSt.  
877-2882  
Supervisor: Mickey Wittner  
Mon, Wed 12-8  
Tues, Thurs 10-6  
Fri 12-6  
Saturday 10-4  

White Swan Library  
391 1 stSt.  
874-2060  
Supervisor: Michelle Flett  
Mon-Fri 12-5  

Yakima Library  
102 N. 3 rdSt.  
452-8541  
Librarian:  
Francisco Garcia-Ortiz, Ph.D.  
Mon-Wed 9-7  
Thurs & Fri 9-6  
Sat 10-6  
 
West Valley Library  
223 South 72nd Ave  
966-7070  
Librarian: Cathy Rathbone  
Mon, Fri, Sat 9-6  
Tues-Thurs 9-8  
Sunday 12-4 
Sunday 10-5 
 

Zillah Library  
109 7 th  
829-6707  
Supervisor: Fern Greene  
Mon-Thurs 2-7  
Saturday 2-5
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 Who We Serve and What We do!  
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YAKIMA VALLEY LIBRARIES 
Public Services and District-wide Departments 

 
ADMINISTRATION 

Kim Hixson, Director 
 

The Administration Department provides direction and oversight of the business and 
administrative operations as well as the public services provided by Yakima Valley Libraries.  It is 
responsible for the Library’s human resources, financial, accounting, printing, purchasing and general 
administrative services.  It also supports the Board of Trustees in the fulfillment and implementation 
of budgeting priorities, policies, strategic planning, and long range plans. 
 
 

HUMAN RESOURCES 
Darline Charbonneau, Human Resources Director 

 
The Human Resources Department, as part of Administrative services, provides 

comprehensive services to ensure effective and efficient use and development of human talent within 
the library to accomplish library goals.  As human talent is a high level investment and asset to the 
library, they strive to support and develop a workforce that is flexible, hospitable, knowledgeable, and 
innovative.  The Human Resource Department supports the Yakima Valley Libraries by fostering a 
positive work environment for all employees. 
  

ACCOUNTING 
Nancy Heilman, Accounting Manager 

 
 The accounting department is a component of Administration and is responsible for all fiscal 
responsibilities, financial reporting, audit, payroll, accounts payable, accounts receivable, cash receipts, 
inventory, and purchasing for the entire library district.  The Accounting Department supports 
Yakima Valley Libraries by providing information and resources to better serve library staff and its 
patrons. 
 

INFORMATION TECHNOLOGIES DEPARTMENT 
Sergio Razo, Information Technology Manager 

 
Information Technology (IT) is responsible to keep the computer systems and networks up 

and running, implement inventory and replacement schedule, implement the Technology plan and to 
provide help desk service to internal customers.  The IT Department supports Yakima Valley Libraries 
by providing updated technology information and resources to help the district best utilize resources 
available to serve library staff and the public. 
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TECHNICAL SERVICES DEPARTMENT 

Francisco Garcia-Ortiz, Zone 1 Managing Librarian 
 

Technical Services is comprised of cataloging and processing of acquisitions.  It is the goal of 
Technical Services to order and receive materials efficiently and precisely; to enter data into the 
database efficiently, and make sure that the materials are to the patrons in an efficient and reasonable 
time frame.  The Technical Services Department continues to streamline the material technical 
process, making more effective use of offline and online tools while maintaining the quality of the 
library catalog. 

 
 

FACILITIES 
Susan Miller, Facility Manager 

 
Facility staff maintains the community library buildings, the fleet, transports books and 

materials district wide via the staff courier, and responds to and manages all district facility needs.  The 
facility staff also works closely with library staff on all construction projects. The Facility Department 
supports Yakima  Valley Libraries by ensuring efficient and effective facilities throughout the District. 

 
 

COMMUNITY LIBRARIES  
Linda McCracken, Deputy Director 

 
The Community Libraries support lifelong learning and an informed citizenry in the Yakima 

Valley by providing high quality customer service directly to patrons. The Community Libraries not 
only reflect the communities they serve, they function in concert to provide a comprehensive library 
district that serves the people of Yakima County.   Books and materials, databases, research, programs 
for everyone, and computer access are just some of the library services that you will find at your 
Community Library. 
  

Programs and Resources select library materials and provide programs that will support 
lifelong learning, offer access to information, and affords recreational activities to the people of the 
community.  The department supports library services by providing district wide programming ideas 
that enhance learning, support education opportunities, and connections with other organizations in 
Yakima County as well as throughout the State.   
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YAKIMA VALLEY LIBRARIES 

2013 Budget Preparation Calendar 
 
 

June 2012 
 
June 27 Distribute Budget Format to Middle Managers 
 
August  Meetings with Middle Managers 

Determine functional needs, short, and long term projects 
    
September 3 Budget Drafts Due to Kim from Middle Managers 
 
September 5  Administration:  Review all requests 
   Review trends 
   Payroll and Benefit Discussions 
   Draft and format document for 2013 
 
October  1  Draft Document to Middle Management Team 
 
October 5  All comments due to Kim  
 
October  8  Budget Document ready for Board Packet and Managers 
 
October 11  Mail proposed 2013 Budget Document to Trustees 
 
October 22 Library Board: Regular meeting –  

3:00 p.m.  Study Session  
Draft Budget Document presented and reviewed 
4:00 p.m. Regular Meeting 

 
October 26  All changes due for 2013 Draft Budget Document 
 
November 2  Mail final 2013 Budget Document Draft to Trustees 

 
November 13 Public Hearing 3:00 p.m. –  Yakima Central Library Boardroom 
 Regular Board Meeting – 4:00 p.m.  

 
– Adopt 2013 Budget and Levy resolutions due to County Commissioners 
  Resolutions due to County Commissioner’s on or before Friday, November 
16, 2012 

 
November 23  Budget posted to web 
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Yakima Valley Libraries 
Basis of Accounting and Financial Procedures 

 
	

The District reports financial activity using the revenue and expenditure classifications, statements and 
schedule contained in the Cash Basis Budgeting, Accounting and Reporting System (BARS) manual 
for libraries.  This basis of accounting and reporting is an other comprehensive basis of accounting 
(OCBOA) that is prescribed by the State Auditor’s Office under the authority of Washington State 
law, Chapter 43.09 RCW. 
 

 Basis of accounting refers to when revenues and expenditures are recognized in the 
accounts and reported in the financial statements.  Revenues are recognized only when 
cash is received and expenditures are recognized when paid. 
 

 Purchases of capital assets are expensed during the year of acquisition.  There is no 
capitalization of fixed assets, nor allocation of depreciation expense.  Inventory, including 
collection materials, is expensed when purchased.  
 

 It is Yakima Valley Libraries’ policy to invest all temporary cash surpluses.  The amount is 
included on the statement of resources and uses arising from cash transactions as net cash 
and investments. 

 

 As required by Washington State statute, Yakima Valley Libraries is audited by the 
Washington State Auditor every two years. 

 

 Yakima Valley Libraries’ budget is prepared on a cash basis to guide the current year 
expenditures.  Every effort is made to meet the goals and criteria established in the budget. 

  

 All proposed transfers to/from General Operating to/from Designated Funds are 
authorized by Board Resolution. 

 

 Yakima Valley Libraries policy regarding approval of claims and payroll designates the 
Director and Trustees as Auditing Officers, and establishes the responsibilities of this 
position for review and certification of all claims and payroll.  The Board shall review all 
claims and payroll at any time or at the next regularly scheduled Board meeting where they 
are officially approved. 
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REVENUES FOR 2013 
 
 
Classification of revenues by Basic and Subaccount Codes as Defined by the State of 
Washington Budgeting, Accounting, and Reporting System (BARS) Manual for Library Districts. 
 
 
310 – Taxes 
General property taxes – real and personal property. 
 
312 – 320 – Other Taxes 
Forest excise, leasehold excise, and other taxes collected for the district. 
 
340 – Sale of Merchandise 
Photocopies and Internet copies. 
 
350 – Library Fines 
Fines, fees, and overdues.  
 
360 – Other Revenues 
Investment interest. 
 
369 – Miscellaneous 
All other revenue not recorded in other categories. 
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96.602%
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0.369%
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0.974%
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0.223%

Copies
0.328%
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0.968%Other Revenues

0.536%

2013 Anticipated New Revenue

Property Taxes

Other Taxes

Contract Cities
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -Adopted

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2013 Budget  
November 2012       %Change

REVENUES

Tax Revenues

  Property Tax Revenue 6,362,992 6,362,992 6,487,681 1 1.96
  Other Taxes 20,698 20,698 24,800 2 19.82
     Total Tax Revenues 6,383,690 6,383,690 6,512,481 3 2.02

Contract Cities

  Other Contract Cities 162,051 153,095 65,382 (57.29)
     Total Contract Cities 162,051 153,095 65,382 4 (57.29)

Other Revenue

  Grants and Donations 7,500 7,500 15,000 5 100.00
  Copies 20,000 20,000 22,000 6 10.00
  Fines, Fees, Overdues 60,000 60,000 65,000 7 8.33
  All Other Revenues 25,000 25,000 36,000 8 44.00
     Total Other Revenue 112,500 112,500 138,000 9 22.67
Total All New Revenues 6,658,241 6,649,285 6,715,862 10 1.00

Other Resources

  Transfers in 0                             0                             0                             0.00
  Other Financing Resources 0                             0                             0                             11

  Carry Fwd Proj not completed 0                             0                             0                             12 0.00      
    Total Other Resources 0 0 0 13 0.00

Total All New Revenues 6,658,241 6,649,285 6,715,862 14 1.00

Notations

 1.  2013 property tax request is a .7800% increase or $49,756.07 plus $59,071.20 in new construction

 2.  Estimated change in state taxes - wildlife in lieu, DNR, Utility

 3.  Estimated total tax revenues

 4.  Cities contracting for library services:  Granger, Mabton, Naches, Tieton, Union Gap - decrease due to UG closing of building

 5.  Grants and donations - includes McAuliff and Boaz

 6.  Fees for copies

 7.  Fines:  fees,  overdue, lost books

 8.  Investment interest

 9.  Total Other Revenues

10. Total All Revenues-new revenues

11.  Other financing resources

12.  Estimated prior year carry forward cash

13.  Total Other Resources

14.  Total all Revenues and Resources 

N
o

ta
ti
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n
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EXPENDITURES FOR 2013 
 
Classification of expenditures by Object/Subobject Codes as Defined by the State of 
Washington Budgeting, Accounting, and Reporting System (BARS) Manual for Library Districts. 
 
30 - Supplies   
Office, operating, fuel, collection materials, and small tools and minor equipment. 
 
41 - Professional Services 
Accounting, auditing, computer programming, custodial and cleaning, engineering and architectural, 
management consulting, special legal services, investments, etc. 
 
42 - Communication 
Facsimili, postage, on-line charges, telephone, shipping, etc. 
 
43 - Travel 
Lodging, mileage, meals, per diem, etc. 
 
44 - Advertising 
All advertising print, electronic, radio, etc. 
 
45 - Operating Rentals and Leases 
All rentals and leases including building and equipment. 
 
46 - Insurance 
All insurance including risk, casualty, fire, theft, liability. 
 
47 - Utility Services 
All utilities including electricity, gas, sewer, waste, water, etc. 
 
48 - Repairs and Maintenance 
Contracted labor, buildings, equipment, and software maintenance. 
 
49 - Miscellaneous 
Judgements, damages, dues, subscriptions, memberships, etc. 
 
50 - Intergovernmental 
Amounts paid to other governments for services rendered. 
 
60- Capital 
Amounts paid for capital assets including land, building and structures, and other improvements.
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YAKIMA VALLEY LIBRARIES 
2013 Budget – Expenditures  

 
 
 

 
 

 
 
 
 
 
 
  

Salary and Wages,  
3,201,224 

Benefits,  1,119,668 

Supplies,  409,693 

Collection Materials - all,  
960,600 

Professional Services,  
253,225 

Communications,  187,795 

Travel & Training,  49,000 
Mileage and vehicle,  15,455 

Advertising,  6,500 

Rentals - Building 
Leases,  42,712 

Rentals -
Equipment,  6,880 

Insurance,  
35,322 

Utilities,  
147,053 

Repairs & 
Maintence - all,  

225,385 

Miscellaneous - dues 
and other,  34,850 

Intergovernmental 
Services,  20,500 

Capital Projects,  
314,500 

Debt Service,  356,240 

2013 Anticipated Expenditures

  Salary and Wages

  Benefits

  Supplies

  Collection Materials - all

  Professional Services

  Communications

  Travel & Training

  Mileage and vehicle

  Advertising

  Rentals - Building Leases

  Rentals - Equipment

  Insurance

  Utilities

  Repairs & Maintence - all

  Miscellaneous - dues and other

  Intergovernmental Services

Capital Projects

Debt Service

Yakima Valley Libraries 2013 Budget Adopted November 13, 2012 Page 29



                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -Adopted

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2013 Budget  
November 2012       %ChangeN

o
ta

ti
o

n

EXPENDITURES

  Salary and Wages 3,180,620 3,180,620 3,201,224 15 0.65
  Benefits 1,000,425 1,000,425 1,119,668 16 11.92
  Supplies 309,525 389,525 409,693 17 5.18
  Collection Materials - all 973,000 1,000,000 960,600 18 (3.94)
  Professional Services 224,900 238,900 253,225 19 6.00
  Communications 166,471 166,471 187,795 20 12.81
  Travel & Training 45,550 60,550 49,000 21 (19.08)
  Mileage and vehicle 27,150 27,150 15,455 22 (43.08)
  Advertising 11,000 11,000 6,500 23 (40.91)
  Rentals - Building Leases 150,744 171,439 42,712 24 (75.09)
  Rentals - Equipment 3,800 4,880 6,880 25 40.98
  Insurance 30,760 30,760 35,322 26 14.83
  Utilities 135,039 135,039 147,053 27 8.90
  Repairs & Maintence - all 161,500 164,000 225,385 28 37.43

  Miscellaneous - dues and other 24,900 24,900 34,850 29 39.96
  Intergovernmental Services 25,000 25,000 20,500 30 (18.00)
  Grant Expenditures 0 0 0 31 0.00
   Total Operating Expenditures 6,470,384 6,630,659 6,715,863 32 1.28
Capital Projects 607,500 1,002,500 314,500 33 (68.63)
Debt Service 357,623 357,623 356,240 34 (0.39)
Total Operational Expenditures and 
Capital 7,435,506 7,990,781 7,386,603 35 (7.56)

NOTATIONS

15.  Includes estimated performance merit and restructured positions and reserve for leave payouts -no increase in FTE.

16.  Proj increase in payroll benefits; and medical benefits for 80% FTE and up.

17.  Supplies - includes scheduled 1/3 computer replacements per Technology Plan.

18.  Collection materials and databases - reduction of under-utilized databases, add e-resources, reduce 4% for Union Gap loss.

19.  Professional services - State Auditor in 2012/2013., includes all janitorial and facility services.

20.  Includes all communication: postage, phones, WAN - increase access for West Valley and Sunnyside fiber.

21.  Training and travel for staff: ALA (CA), PLA (PA), PUG, WLA and other training

22.  Mileage only - fuel for library vehicles now classified under supplies.

23.  Decrease - using YVL web page and social networking sites

24.  Selah, Southeast, Liberty Building - lease amount and CAM charges - Summitview lease retired 2012

25.  Postage meter and bank card machine rentals.

26.  Districtwide building, vehicle, D&O, and liability insurance - added West Valley.

27.  Districtwide utilities for all branches - increase for unanticipated at West Valley.

28.  Repairs & maintenance includes building and software licensing maintenance - increase Envisionware, Polaris, ArcServe

29.  As per BARS category all expenses not covered above including dues and library memberships.

30.  Maintenance payments for designated library buildings

31.  Grant projects.

32.  Total estimated general operating expenditures - slight increase of 1.28%

33.  One time large purchases and capital projects:  telephone system, technology projects, Sunnyside facility.

34.  Debt service principle and interest - to retire debt in December 2016.

34.  Total estimated general operating, capital expenditures, and debt service for 2012
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OTHER DESIGNATED FUNDS 
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YAKIMA VALLEY LIBARIES 
DESIGNATED AND TRUST FUNDS 

 
 

Yakima Valley Libraries has four Trustee Designated Funds and one Trust Fund. 
 

West Valley Community Library – Board Designated 
  

The estimated 2013 beginning balance for the Cumulative Reserve Fund is $848,800.  This 
fund was established in 1941 by the Yakima City Council to create a fund for the Yakima City Library 
Building Fund.  It was to be used for capital expenditures for buildings and/or land.  The City Library 
merged with the Rural County Library in 1951 forming the Yakima Valley Regional Library.  The 
ownership of this fund was the subject of discussion from 1951 through 1959 when the Attorney 
General was requested to give an opinion regarding the legality of transfer of funds from City 
Treasurer to County Treasurer.  On May 4, 1959, the Attorney General ruled that the transfer was 
legal.  On May 13, 1959 a City ordinance was passed thus transferring the funds from the City 
Treasurer to the County Treasurer.   

As the funds were no longer needed for a building, it was determined that the purchase of a 
bookmobile as well as much needed books could be paid for from this fund.  During the 1959 and 
1960 audit, the State Auditor recommended that the Cumulative Reserve Fund be kept separate from 
the General Fund.   In 1961 a study session was convened to discuss the use of the Cumulative 
Reserve.  It was determined to use part of the funds to increase the book budget, and to invest the 
remainder to generate interest income.  In 1968 it was voted to purchase a bookmobile chassis with 
some of the funds.  In 1970 the library air conditioning broke down and funds from the Cumulative 
Reserve were used for the repair.  In 2001, Resolution #01-002 transferred $400,000 from the General 
Fund to the Cumulative Reserve bringing the audited ending balance to $618,371.   This resolution 
stated that the funds were to be used for future capital expenditures, including, but not limited to, 
computer hardware and software needs (integrated library system software).   

In 2010, the Trustees, through Resolution 10-001, redesignated a portion of the Cumulative 
Reserve Fund to purchase property to relocate the Summitview Library in West Valley.  In 2010 a 
bond was issued to pay for the new library building.  It was this fund that the procedures from the 
bond were deposited for the building of the Richard E. Ostrander West Valley Community Library.  
All expenditures for the new library building will be expensed through this fund. 

August 13, 2012 highlighted the grand opening of the Richard E Ostrander West Valley 
Community Library.  The new library building was completed ahead of schedule and under budget. 
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Plath – Endowment Trust Fund 

 
The Library is a recipient of the Lori Plath Endowment.  The library receives an income 

distribution once a year equal to the minimum of 37.5 percent of the total trust earnings for that year.  
The principal of the trust is held by an outside trustee.  In the event that the trust must be 
discontinued, any amounts remaining are to be divided proportionately among the beneficiaries.  The 
Plath funds are to be used for the benefit of employees toward career advancement and learning in the 
field of library sciences and services.  The fund equity represents the excess of annual distributions and 
earnings over expenditures.  In 2012 the Library received a $13,789.13 distribution from the Trust.  It 
is estimated that the 2013 beginning balance for this fund will be approximately $79,700.  The 
endowment is open for an additional Yakima Valley Library supported MLIS candidate in 2013.  The 
Plath Fund is maintained as a separate fund account with the Yakima County Treasurer’s Office.  No 
public tax resources are in this restricted endowment trust fund. 
 

Capital Carry Forward Fund – Board Designated Resolution #06-013 May 2006 
 

This fund is for projects that are not completed within the fiscal year.  The estimated 
beginning balance for the Capital Carry Forward Fund is $419,500.   

 
Facility Fund - Board Designated Resolution #06-013 May 2006 

 
As of December 2005, the District owns two buildings:  the Downtown Yakima Building and 

the Sunnyside Library Building.  The Board of Trustees determined in 2006 that it was essential to 
establish a Facility Fund to plan for deferred and future maintenance of the Library buildings, and 
other District facility needs.   The estimated 2013 beginning cash balance for the Facility fund is 
$254,365.   

 
 

Technology Fund - Board Designated Resolution #06-013 May 2006 
 

  With the increasing demand from the public to provide high speed access to a wide range of 
programs and databases, and to support computer access and labs throughout the District, it is 
essential to set aside funds for upgrades to the telecommunications and computer system’s 
infrastructure as outlined in the Technology Assessment Report conducted in 2007.   The estimated 
beginning cash balance for the Technology fund is $667,700 for 2013. 
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Yakima	Valley	Libraries
Board	Designated	Funds

Estimated	Balances	for	Fiscal	Year	2013

West	Valley Plath Carry	Forward Facility	 Technology
Fund	0021 Fund	0032 Fund	004 Fund	005 Fund	006 Totals

Estimated	Beginning	
Cash 848,800.00 79,700.00 419,500.00 256,500.00 667,700.00 2,272,200.00
Interest 4,000.00 400.00 2,000.00 1,000.00 3,000.00 10,400.00
Donation‐Distribution 0.00 0.00 0.00 0.00 0.00 0.00
Transfer	in	From	GF 0.00 0.00 0.00 0.00 0.00 0.00
Total	Resources 852,800.00 80,100.00 421,500.00 257,500.00 670,700.00 2,282,600.00

Direct	Expenditure 0.00 0.00 0.00 0.00 0.00 0.00
Capital	Expenditures 0.00 0.00 0.00 0.00 0.00 0.00
Capital	Transfers	to	
General	Fund 0.00 0.00 0.00 0.00 0.00 0.00
Total	Expenditures	
and	Transfers 0.00 0.00 0.00 0.00 0.00 0.00		

Estimated	Ending	Cash 852,800.00 80,100.00 421,500.00 257,500.00 670,700.00 2,282,600.00

1		Restricted	funds	for	the	Richard	E	Ostrander	West	Valley	Community	Library	Building
2		Funds	restricted	per	donor	for	advanced	training	(degree)	for	librarians
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -DRAFT

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2012 Budget  
November 2011       %Change

REVENUES

Tax Revenues

  Property Tax Revenue 6,362,992 6,362,992 6,487,681 1 1.96
  Other Taxes 20,698 20,698 24,800 2 19.82
     Total Tax Revenues 6,383,690 6,383,690 6,512,481 3 2.02

Contract Cities

  Other Contract Cities 162,051 153,095 65,382 (57.29)
     Total Contract Cities 162,051 153,095 65,382 4 (57.29)

Other Revenue

  Grants and Donations 7,500 7,500 15,000 5 100.00
  Copies 20,000 20,000 22,000 6 10.00
  Fines, Fees, Overdues 60,000 60,000 65,000 7 8.33
  All Other Revenues 25,000 25,000 36,000 8 44.00
     Total Other Revenue 112,500 112,500 138,000 9 22.67
Total All New Revenues 6,658,241 6,649,285 6,715,862 10 1.00

Other Resources

  Transfers in 0                             0                             0                             0.00
  Other Financing Resources 0                             0                             0                             11

  Carry Fwd Proj not completed 0                             0                             0                             12 0.00      
    Total Other Resources 0 0 0 13 0.00

Total All New Revenues 6,658,241 6,649,285 6,715,862 14 1.00

Notations

 1.  2013 property tax request is a .7800% increase or $49,756.07 plus $59,071.20 in new construction

 2.  Estimated change in state taxes - wildlife in lieu, DNR, Utility

 3.  Estimated total tax revenues

 4.  Cities contracting for library services:  Granger, Mabton, Naches, Tieton, Union Gap - decrease due to UG closing of building

 5.  Grants and donations - includes McAuliff and Boaz

 6.  Fees for copies

 7.  Fines:  fees,  overdue, lost books

 8.  Investment interest

 9.  Total Other Revenues

10. Total All Revenues-new revenues

11.  Other financing resources

12.  Estimated prior year carry forward cash

13.  Total Other Resources

14.  Total all Revenues and Resources 

N
o

ta
ti

o
n
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -DRAFT

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2012 Budget  
November 2011       %ChangeN

o
ta

ti
o

n

EXPENDITURES

  Salary and Wages 3,180,620 3,180,620 3,201,224 15 0.65
  Benefits 1,000,425 1,000,425 1,119,668 16 11.92
  Supplies 309,525 389,525 409,693 17 5.18
  Collection Materials - all 973,000 1,000,000 960,600 18 (3.94)
  Professional Services 224,900 238,900 253,225 19 6.00
  Communications 166,471 166,471 187,795 20 12.81
  Travel & Training 45,550 60,550 49,000 21 (19.08)
  Mileage and vehicle 27,150 27,150 15,455 22 (43.08)
  Advertising 11,000 11,000 6,500 23 (40.91)
  Rentals - Building Leases 150,744 171,439 42,712 24 (75.09)
  Rentals - Equipment 3,800 4,880 6,880 25 40.98
  Insurance 30,760 30,760 35,322 26 14.83
  Utilities 135,039 135,039 147,053 27 8.90
  Repairs & Maintence - all 161,500 164,000 225,385 28 37.43

  Miscellaneous - dues and other 24,900 24,900 34,850 29 39.96
  Intergovernmental Services 25,000 25,000 20,500 30 (18.00)
  Grant Expenditures 0 0 0 31 0.00
   Total Operating Expenditures 6,470,384 6,630,659 6,715,863 32 1.28
Capital Projects 607,500 1,002,500 314,500 33 (68.63)
Debt Service 357,623 357,623 356,240 34 (0.39)
Total Operational Expenditures and 
Capital 7,435,506 7,990,781 7,386,603 35 (7.56)

NOTATIONS

15.  Includes estimated performance merit and restructured positions and reserve for leave payouts -no increase in FTE.

16.  Proj increase in payroll benefits; and medical benefits for 80% FTE and up.

17.  Supplies - includes scheduled 1/3 computer replacements per Technology Plan.

18.  Collection materials and databases - reduction of under-utilized databases, add e-resources, reduce 4% for Union Gap loss.

19.  Professional services - State Auditor in 2012/2013., includes all janitorial and facility services.

20.  Includes all communication: postage, phones, WAN - increase access for West Valley and Sunnyside fiber.

21.  Training and travel for staff: ALA (CA), PLA (PA), PUG, WLA and other training

22.  Mileage only - fuel for library vehicles now classified under supplies.

23.  Decrease - using YVL web page and social networking sites

24.  Selah, Southeast, Liberty Building - lease amount and CAM charges - Summitview lease retired 2012

25.  Postage meter and bank card machine rentals.

26.  Districtwide building, vehicle, D&O, and liability insurance - added West Valley.

27.  Districtwide utilities for all branches - increase for unanticipated at West Valley.

28.  Repairs & maintenance includes building and software licensing maintenance - increase Envisionware, Polaris, ArcServe

29.  As per BARS category all expenses not covered above including dues and library memberships.

30.  Maintenance payments for designated library buildings

31.  Grant projects.

32.  Total estimated general operating expenditures - slight increase of 1.28%

33.  One time large purchases and capital projects:  telephone system, technology projects, Sunnyside facility.

34.  Debt service principle and interest - to retire debt in December 2016.

34.  Total estimated general operating, capital expenditures, and debt service for 2012
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -DRAFT

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2012 Budget  
November 2011       %ChangeN

o
ta

ti
o

n

Transfers Out - General Fund

   Capital Projects Carry Forward 0 0 0 36

   Facility Maintenance Fund 0 0 0 37

   Technology Fund 0 0 0 38

  Total Transfers Out 0 0 0 39

Total Expenses & Transfer Out 7,435,506 7,990,781 7,386,603 40

Cash Balance - General Fund (GF)

Estimated Balance January 2,819,159 3,978,911 3,348,239 41
Estimated Operating Revenues Minus 
Expenditures 187,857 18,626 (0) 42

Debt Service and Capital Projects (965,123) (1,360,123) (670,740) 43

Less transfers out 0 0 0 44
Estimated Ending FB for GF 2,041,892 2,637,413 2,677,498 45

Designated Cash for GF

  For Boaz Fund 76,031 76,031 76,031 46

  Reserved as designated 0 0 0 47

  Reserved Funds-Debt/Capital 0 595,521 635,604 48

  Operating Cash-Revolving Funds 1,965,863 1,965,863 1,965,863 49
Total Designated Funds GF 2,041,894 2,637,415 2,677,498 50

Estimated Ending Undesignated 
Fund Balance for GF 0 0 0 51

Budget Totals

Revenues Plus Beginning Cash 9,477,400 10,628,197 10,064,102 52

Expenditures Plus Ending FB 9,477,398 10,628,196 10,064,102 53

Cash Reconciliation

General Fund Estimated Cash 2,041,894 2,637,413 2,677,498 54

Designated Funds - All 1,889,870 2,148,917 2,282,600 55

Total All Funds 3,931,764 4,786,332 4,960,098 56

NOTATIONS

36.  Future projects - designated funds.

37.  Funds for deferred and current district wide facility needs (owned buildings-Yakima and Sunnyside).

38.  Funds for deferred and future technology.

39.  Total deferred funds to transfer to designated funds.

40.  Total Transfer Out Funds and Expenditures.

41.  Estimated Beginning Fund Balance - includes estimated unspent cash from 2012.

42.  Estimated current year Operating Revenues minus Expenditures.

43.  Capital Project and Debt Service funded by prior year cash reserve.

44.  Cash transfers out of General Fund.

45.  Estimated ending Fund Balance (cash) for 2013.

46.  Cash reserved for restricted Boaz Fund.

47.  Cash reserved for designated projects or funds.

48.  Funds reserved for capital projects and debt service.

49.  Funds designated by Board of Trustees for operating cash between property tax collections.

50.  Total designated General Fund (cash) year end 2013.

51.  Estimated ending Fund Balance that is Undesignated at December 31 for General Fund.

52.  Total Resouces (revenues, transfers in, and beginning cash balance) for General Fund.

53.  Total Expenditures (including capital projects and ending cash balance) for General Fund.

54.  General Fund Estimated Ending Cash Balance (see line 44).

55.  Total All Other Designated Funds:  West Valley, Plath, Carry Forward, Facility, & Technology.

56.  Grand total all Funds for Yakima Valley Libraries.
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Yakima	Valley	Libraries
Board	Designated	Funds

Estimated	Balances	for	Fiscal	Year	2013

West	Valley Plath Carry	Forward Facility	 Technology
Fund	0021 Fund	0032 Fund	004 Fund	005 Fund	006 Totals

Estimated	Beginning	
Cash 848,800.00 79,700.00 419,500.00 256,500.00 667,700.00 2,272,200.00
Interest 4,000.00 400.00 2,000.00 1,000.00 3,000.00 10,400.00
Donation‐Distribution 0.00 0.00 0.00 0.00 0.00 0.00
Transfer	in	From	GF 0.00 0.00 0.00 0.00 0.00 0.00
Total	Resources 852,800.00 80,100.00 421,500.00 257,500.00 670,700.00 2,282,600.00

Direct	Expenditure 0.00 0.00 0.00 0.00 0.00 0.00
Capital	Expenditures 0.00 0.00 0.00 0.00 0.00 0.00
Capital	Transfers	to	
General	Fund 0.00 0.00 0.00 0.00 0.00 0.00
Total	Expenditures	
and	Transfers 0.00 0.00 0.00 0.00 0.00 0.00		

Estimated	Ending	Cash 852,800.00 80,100.00 421,500.00 257,500.00 670,700.00 2,282,600.00

1		Restricted	funds	for	the	Richard	E	Ostrander	West	Valley	Community	Library	Building
2		Funds	restricted	per	donor	for	advanced	training	(degree)	for	librarians
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -Adopted

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2013 Budget  
November 2012       %Change

REVENUES

Tax Revenues

  Property Tax Revenue 6,362,992 6,362,992 6,487,681 1 1.96
  Other Taxes 20,698 20,698 24,800 2 19.82
     Total Tax Revenues 6,383,690 6,383,690 6,512,481 3 2.02

Contract Cities

  Other Contract Cities 162,051 153,095 65,382 (57.29)
     Total Contract Cities 162,051 153,095 65,382 4 (57.29)

Other Revenue

  Grants and Donations 7,500 7,500 15,000 5 100.00
  Copies 20,000 20,000 22,000 6 10.00
  Fines, Fees, Overdues 60,000 60,000 65,000 7 8.33
  All Other Revenues 25,000 25,000 36,000 8 44.00
     Total Other Revenue 112,500 112,500 138,000 9 22.67
Total All New Revenues 6,658,241 6,649,285 6,715,862 10 1.00

Other Resources

  Transfers in 0                             0                             0                             0.00
  Other Financing Resources 0                             0                             0                             11

  Carry Fwd Proj not completed 0                             0                             0                             12 0.00      
    Total Other Resources 0 0 0 13 0.00

Total All New Revenues 6,658,241 6,649,285 6,715,862 14 1.00

Notations

 1.  2013 property tax request is a .7800% increase or $49,756.07 plus $59,071.20 in new construction

 2.  Estimated change in state taxes - wildlife in lieu, DNR, Utility

 3.  Estimated total tax revenues

 4.  Cities contracting for library services:  Granger, Mabton, Naches, Tieton, Union Gap - decrease due to UG closing of building

 5.  Grants and donations - includes McAuliff and Boaz

 6.  Fees for copies

 7.  Fines:  fees,  overdue, lost books

 8.  Investment interest

 9.  Total Other Revenues

10. Total All Revenues-new revenues

11.  Other financing resources

12.  Estimated prior year carry forward cash

13.  Total Other Resources

14.  Total all Revenues and Resources 
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -Adopted

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2013 Budget  
November 2012       %ChangeN

o
ta

ti
o

n

EXPENDITURES

  Salary and Wages 3,180,620 3,180,620 3,201,224 15 0.65
  Benefits 1,000,425 1,000,425 1,119,668 16 11.92
  Supplies 309,525 389,525 409,693 17 5.18
  Collection Materials - all 973,000 1,000,000 960,600 18 (3.94)
  Professional Services 224,900 238,900 253,225 19 6.00
  Communications 166,471 166,471 187,795 20 12.81
  Travel & Training 45,550 60,550 49,000 21 (19.08)
  Mileage and vehicle 27,150 27,150 15,455 22 (43.08)
  Advertising 11,000 11,000 6,500 23 (40.91)
  Rentals - Building Leases 150,744 171,439 42,712 24 (75.09)
  Rentals - Equipment 3,800 4,880 6,880 25 40.98
  Insurance 30,760 30,760 35,322 26 14.83
  Utilities 135,039 135,039 147,053 27 8.90
  Repairs & Maintence - all 161,500 164,000 225,385 28 37.43

  Miscellaneous - dues and other 24,900 24,900 34,850 29 39.96
  Intergovernmental Services 25,000 25,000 20,500 30 (18.00)
  Grant Expenditures 0 0 0 31 0.00
   Total Operating Expenditures 6,470,384 6,630,659 6,715,863 32 1.28
Capital Projects 607,500 1,002,500 314,500 33 (68.63)
Debt Service 357,623 357,623 356,240 34 (0.39)
Total Operational Expenditures and 
Capital 7,435,506 7,990,781 7,386,603 35 (7.56)

NOTATIONS

15.  Includes estimated performance merit and restructured positions and reserve for leave payouts -no increase in FTE.

16.  Proj increase in payroll benefits; and medical benefits for 80% FTE and up.

17.  Supplies - includes scheduled 1/3 computer replacements per Technology Plan.

18.  Collection materials and databases - reduction of under-utilized databases, add e-resources, reduce 4% for Union Gap loss.

19.  Professional services - State Auditor in 2012/2013., includes all janitorial and facility services.

20.  Includes all communication: postage, phones, WAN - increase access for West Valley and Sunnyside fiber.

21.  Training and travel for staff: ALA (CA), PLA (PA), PUG, WLA and other training

22.  Mileage only - fuel for library vehicles now classified under supplies.

23.  Decrease - using YVL web page and social networking sites

24.  Selah, Southeast, Liberty Building - lease amount and CAM charges - Summitview lease retired 2012

25.  Postage meter and bank card machine rentals.

26.  Districtwide building, vehicle, D&O, and liability insurance - added West Valley.

27.  Districtwide utilities for all branches - increase for unanticipated at West Valley.

28.  Repairs & maintenance includes building and software licensing maintenance - increase Envisionware, Polaris, ArcServe

29.  As per BARS category all expenses not covered above including dues and library memberships.

30.  Maintenance payments for designated library buildings

31.  Grant projects.

32.  Total estimated general operating expenditures - slight increase of 1.28%

33.  One time large purchases and capital projects:  telephone system, technology projects, Sunnyside facility.

34.  Debt service principle and interest - to retire debt in December 2016.

34.  Total estimated general operating, capital expenditures, and debt service for 2012
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                            YAKIMA VALLEY LIBRARIES

                        2013 Budget -Adopted

2012 Budget  
Adopted            

2012 Budget 
Amended April 2012

2013 Budget  
November 2012       %ChangeN

o
ta
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o

n

Transfers Out - General Fund

   Capital Projects Carry Forward 0 0 0 36

   Facility Maintenance Fund 0 0 0 37

   Technology Fund 0 0 0 38

  Total Transfers Out 0 0 0 39

Total Expenses & Transfer Out 7,435,506 7,990,781 7,386,603 40

Cash Balance - General Fund (GF)

Estimated Balance January 2,819,159 3,978,911 3,348,239 41
Estimated Operating Revenues Minus 
Expenditures 187,857 18,626 (0) 42

Debt Service and Capital Projects (965,123) (1,360,123) (670,740) 43

Less transfers out 0 0 0 44
Estimated Ending FB for GF 2,041,892 2,637,413 2,677,498 45

Designated Cash for GF

  For Boaz Fund 76,031 76,031 76,031 46

  Reserved as designated 0 0 0 47

  Reserved Funds-Debt/Capital 0 595,521 635,604 48

  Operating Cash-Revolving Funds 1,965,863 1,965,863 1,965,863 49
Total Designated Funds GF 2,041,894 2,637,415 2,677,498 50

Estimated Ending Undesignated 
Fund Balance for GF 0 0 0 51

Budget Totals

Revenues Plus Beginning Cash 9,477,400 10,628,197 10,064,102 52

Expenditures Plus Ending FB 9,477,398 10,628,196 10,064,102 53

Cash Reconciliation

General Fund Estimated Cash 2,041,894 2,637,413 2,677,498 54

Designated Funds - All 1,889,870 2,148,917 2,282,600 55

Total All Funds 3,931,764 4,786,332 4,960,098 56

NOTATIONS

36.  Future projects - designated funds.

37.  Funds for deferred and current district wide facility needs (owned buildings-Yakima and Sunnyside).

38.  Funds for deferred and future technology.

39.  Total deferred funds to transfer to designated funds.

40.  Total Transfer Out Funds and Expenditures.

41.  Estimated Beginning Fund Balance - includes estimated unspent cash from 2012.

42.  Estimated current year Operating Revenues minus Expenditures.

43.  Capital Project and Debt Service funded by prior year cash reserve.

44.  Cash transfers out of General Fund.

45.  Estimated ending Fund Balance (cash) for 2013.

46.  Cash reserved for restricted Boaz Fund.

47.  Cash reserved for designated projects or funds.

48.  Funds reserved for capital projects and debt service.

49.  Funds designated by Board of Trustees for operating cash between property tax collections.

50.  Total designated General Fund (cash) year end 2013.

51.  Estimated ending Fund Balance that is Undesignated at December 31 for General Fund.

52.  Total Resouces (revenues, transfers in, and beginning cash balance) for General Fund.

53.  Total Expenditures (including capital projects and ending cash balance) for General Fund.

54.  General Fund Estimated Ending Cash Balance (see line 44).

55.  Total All Other Designated Funds:  West Valley, Plath, Carry Forward, Facility, & Technology.

56.  Grand total all Funds for Yakima Valley Libraries.
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 Yakima Valley Libraries
 2013 Full Time Equivalents

Employee 
Count Dept PCN* JOB TITLE FTE*

1 ADAD 1 Director 100.00

2 ADAD 2 Administrative Coordinator 100.00

3 ADAT 1 Accounting Manager 100.00

4 ADAT 2 Accounting  Assistant 100.00

5 ADAT 3 Accounting  Assistant 100.00

6 ADAT 4 Accounting Assistant 100.00

7 ADAT 5 Accounting Clerk 100.00

8 ADHR 1 Human Resources Director 100.00

9 ADHR 2 Administrative Analyst 100.00

10 CLAD 1 Deputy Director - SP 100.00

11 CLID 2 Archivist Librarian 100.00

12 CLID 3 Community Library Assistant Manager 100.00

13 CLID 4 Collection Development Coordinator 100.00

14 CLID 5 Interlibrary Loan Public Service Specialist 100.00

15 CLID 6 Interlibrary Loans Assistant 100.00

16 CLID 7 Programming Services Specialist 100.00

17 CLID 8 Public Services Assistant 100.00

18 CLID 9 Public Services Specialist 80.00

19 FAAD 1 Facilities Manager 100.00

20 FADD 1 Facilities Maintenance Supervisor II 100.00

21 FADD 2 Facility Maint Worker 100.00

22 FADD 3 Assistant Facilties Maintenance Worker 100.00

23 FADD 4 Courier 100.00

24 ITAD 1 IT Manager 100.00

25 ITDD 2 IT Specialist 100.00

26 ITDD 3 IT Network Specialist 100.00

27 TSDD 1 Technical Services Coordinator 100.00

28 TSDD 2 Technical Services Specialist 100.00

29 TSDD 3 Technical Svs Assistant 100.00

30 TSDD 4 Technical Services Materials Processor - 1 50.00

31 TSDD 5 Technical Services Materials Processor - 2 75.00

32 TSDD 6 Technical Services Materials Processor 50.00

33 TSDD 7 Page 30.00

34 Z1AD 1 Managing Librarian V 100.00

35 Z1YK 1 Assistant Branch  Manager 100.00
36 Z1YK 2 Public Services Supervisor III 100.00
37 Z1YK 3 Public Services Specialist 100.00
38 Z1YK 4 Public Services Specialist 100.00
39 Z1YK 5 Public Service Assistant 100.00
40 Z1YK 6 Public Services Assistant 100.00
41 Z1YK 7 Public Services Assistant 100.00
42 Z1YK 8 Public Services Assistant 100.00
43 Z1YK 9 Public Services Assistant 100.00
44 Z1YK 10 Public Services Assistant 45.00
45 Z1YK 11 Public Services Assistant 50.00
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 Yakima Valley Libraries
 2013 Full Time Equivalents

Employee 
Count Dept PCN* JOB TITLE FTE*

46 Z1YK 17 Public Services Assistant 50.00
47 Z1YK 18 Public Services Assistant 50.00
48 Z1YK 12 Page 37.50
49 Z1YK 13 Page 37.50
50 Z1YK 14 Page 37.50

51 Z1YK 15 Page 37.50
52 Z1YK 16 Page 37.50
53 Z1SE 1 Public Services Assistant 50.00
54 Z2AD 1 Managing Librarian II 100.00
55 Z2NA 1 Community Library Supervisor II 62.50
56 Z2NA 2 Public Services Assistant 50.00
57 Z2SL 1 Community Library Supervisor III 100.00
58 Z2SL 2 Public Services Specialist 100.00
59 Z2SL 3 Public Services Assistant 100.00
60 Z2SL 4 Public Services Assistant 50.00
61 Z2SL 5 Public Services Assistant 50.00
62 Z2SL 6 Page 37.50
63 Z3AD 1 Managing Librarian III 100.00
64 Z3WV 2 Assistant Branch Manager 100.00
65 Z3WV 3 Public Services Supervisor III 100.00
66 Z3WV 4 Public Services Specialist 100.00
67 Z3WV 5 Public Services Assistant 100.00
68 Z3WV 6 Public Services Assistant 100.00
69 Z3WV 7 Public Services Assistant 50.00
70 Z3WV 8 Public Services Assistant 37.50
71 Z3WV 9 Page 30.00
72 Z3WV 10 Page 37.50
73 Z3WV 11 Page 30.00
74 Z4AD 1 Managing Librarian I 100.00
75 Z4MX 1 Community Library Supervisor 2 82.50

76 Z4MX 2 Public Services Assistant 40.00

77 Z4TH 1 Community Library Supervisor II 80.00
78 Z4TH 2 Public Services Assistant 60.00
79 Z4TI 1 Community Library Supervisor I 50.00
0 Z4UG 1 Community Library Supervisor II 0.00
0 Z4UG 2 Public Services Assistant 0.00
0 Z4UG 3 Public Service Assistant 0.00

80 Z4UG 3 Page 37.50
81 Z5AD 1 Managing Librarian IV 100.00
82 Z5BU 1 Community Library Supervisor I 50.00
83 Z5FL 1 Substitute Public Service Support 50.00
84 Z5FL 2 Floating Public Service Assistant 50.00
85 Z5TO 1 Community Library Supervisor II 100.00
86 Z5TO 2 Public Services Assistant 80.00
87 Z5WA 1 Community Library Supervisor II 85.00
88 Z5WA 2 Public Services Assistant 88.75
89 Z5WA 3 Public Services Assistant 65.00
90 Z5ZI 1 Community Library Supervisor II 62.50
91 Z5ZI 2 Public Services Assistant 30.00
92 Z6AD 1 Managing Librarian IV 100.00
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 Yakima Valley Libraries
 2013 Full Time Equivalents

Employee 
Count Dept PCN* JOB TITLE FTE*

93 Z6GR 1 Community Library Supervisor II 52.50
94 Z6GR 2 Public Services Assistant 100.00
95 Z6GR 3 Public Services Assistant 25.00
96 Z6HH 1 Community Library Supervisor I 37.50
97 Z6MA 1 Community Library Supervisor I 53.75
98 Z6MA 2 Public Services Assistant 30.00
99 Z6SS 1 Community Library Supervisor III 100.00

100 Z6SS 2 Public Services Specialist 100.00
101 Z6SS 3 Public Services Assistant 100.00
102 Z6SS 4 Public Services Assistant 100.00
103 Z6SS 5 Page 25.00

104 Z6WH 1 Community Library Supervisor I 63.75

Full Time  Equivalents 80.51

Total Employees 104

*PCN - Position Control Number

*FTE - Full Time Equivalent Employee
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Grade Job Title
1 Page
2 Technical Services Materials Processor

3

Public Services Assistant, Community Libraries 
Assistant, Public Programs and Resources Assistant, 
Interlibrary Loans Public Services Assistant, Courier, , 
Roving On Call, Technical Services Assistant,Facility 
Maintenance Worker

4 Community Library Supervisor I

5

Public Services Specialist, Public Programs and Resources 
Specialist, Interlibrary Loans Public Services Specialist, 
Technical Services Specialist, Accounting Assistant

6 Acquisitions Specialist, Office Specialist

7
Community Library Supervisor II, Facility Maintenance 
Supervisor II

8  Public Services Supervisor III

9
Administrative Coordinator, Collection Development 
Coordinator, Technical Services Coordinator

10

Administrative Analyst, Assistant Branch Manager, IT 
Specialists, Community Library Supervisor III, Archivist 
Librarian

11
Community Libraries Assistant Manager, Accounting 
Manager, Facility Manager, Managing Librarian I

12  Managing Librarian II

13 Managing Librarian III

14 Managing Librarian IV/Information Technology Manager

15 Managing Librarian V, Human Resources Director

16 Deputy Director 

17 Interim Director

18 Director
Revised: September 2007

May 2008
November 18, 2008
December 2008
August 2009
November 2011 - Adopted
December 2011 - revised

Yakima Valley Libraries
Salary and Grade Structure
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